OVER NIGHT and OUT OF STATE FIELD TRIP REQUEST FORM
Independent School District 308

Approval by the trip committee is needed before the school board will grant final approval.  Trip plans should not be made until this approval is granted.  This completed form should be returned to the Principal.  Plan for at least 30 days turn around time at minimum.

Name of Organization__________________________________________________________________

Educational Benefit or Reason for Trip_____________________________________________________
____________________________________________________________________________________
Dates of Proposed Trip_____________________ Destination__________________________________

(attach itinerary)

Number of Students Planning to Attend_____________ Number of Chaperones____________________
Name of Chaperones___________________________________________________________________
Which chaperones have not had background checks? _________________________________________
Cost to Each Student for the Trip_________________________________________________________
Total Trip Cost_______________________________________________________________________

(include hotel, subs, transportation, entrance fees-you may need to attach documentation)

How are funds to be raised? (Be as specific as possible) ______________________________________
What is the plan if not enough money is raised by the deadline? ________________________________
___________________________________________________________________________________
What is the down payment required for the trip? ____________________________________________
What type of transportation will be used? __________________________________________________
What are the housing arrangements? ______________________________________________________
What is the plan for communicating with parents of the students involved? _______________________

(attach letters, phone log, etc.)

What are the eligibility requirements, ie. Grade, behavior? ____________________________________
Other comments to support the trip_______________________________________________________
I, ____________________________, understand and accept the risk of supervising students on this trip.

Signed:___________________________________________
Date:_________________________

Committee Approval:

Yes
No





Comments:

Board Approval:

Yes
No





Comments

Trip Committee use Only
All advisors are reminded that the Nevis Field Trip Advisory Committee will be considering the following criteria when out of state field trips are being planned and applications are made for approval.

1.
Is the trip cost effective for an organization of this size?



Yes

No

2.
Does the plan for fundraising seem appropriate/adequate?



Yes

No

3.
Is there a sufficient down payment required?





Yes

No



(minimum should be $100 for extended trips)

4.
Will the community view this trip as appropriate and support it?


Yes

No

5.
Are there enough students involved to warrant this type of experience?

Yes

No

6.
Is there evidence that a sufficient number of parents will support this 


kind of trip?









Yes

No

7.
Is the proposed mode of transportation appropriate?




Yes

No

8.
Is the arrangement for housing appropriate?





Yes

No

9.
How will colleagues react to this proposed trip?



Supportive
    Opposed

10.
Does this venture disrupt or cause problems for the activities


of other established programs?






Yes

No

11.
Are the educational benefits of the trip sufficient to warrant such an activity?
Yes

No

12.
Are there appropriate follow up activities?





Yes

No

13.
Will this be an ongoing venture or occasional?



Occasional
      Yearly
14.
Is the number of chaperones appropriate based on the size of the group

and the destination?








Yes

No

15.
Is the makeup of chaperones both male and female and are they at least


21 years of age?








Yes

No

16.
Have background checks been done on chaperones?




Yes

No

17.
Has the background cost of $15 been considered in the budget?


Yes

No

18.
Are communications with parents and students clear to avoid confusion?

Yes

No

19.
Are the eligibility requirements clear?





Yes

No

20.
Have eligibility requirements been clearly articulated to the students?

Yes 

No

21.
Have school rules that apply to student behavior on the trip that may be too


high a risk for students of this age?






Yes

No
